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UNDERSTANDING EXAM PAPERWORK 
 
Exam paperwork can be confusing and understanding the numbers and codes used by the Exam boards 
is not an easy task, even for an Exams Officer! 
 

Statement of Entry 
 
Your child will bring home a ‘Statement of Entry’ produced from the school’s Exam Management system.  
This document lists all the exams that your son/daughter has been entered for.  This document should 
be checked carefully once received, if any of the information is incorrect, please inform the Exams 
Officer IMMEDIATELY.  Dates for final entries are set by the Exam Boards and are beyond our control. 
 
When you get your son/daughter’s statement of entry you are asked to check that their personal 
information is correct.  It is important that their name and date of birth are correct as it is the LEGAL 
name that will be printed on their FINAL certificate. 
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The next part of the ‘Statement of Entry’ lists all the exams that your son/daughter has been entered for.  
They should know which exams they are taking, however, if they have any queries, they should direct 
them to the Head of Department or Subject Teacher. 
 
This breaks down as follows: 
 

 
 
At YOUR CENTRE the Exam Boards we use for GCSE/A Level are: 

AQA 
EDEXCEL 
OCR 
WJEC 

 
Paper Code will be listed on the timetable, if you feel that something is missing, or there is something 
you don’t understand, please contact the Exams Officer. 
 
Coursework Code – this indicates coursework that will be submitted for the GCSE course.  This will not 
be indicated on the timetable. 
 
Certification Code – this is a code that the exam board uses to produce a certificate for the completed 
course.  This code will not appear on the timetable. 
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Timetable 
 

 
  

Brittany Spears 

1000 

Brittany Spears 

000000061000B 000000061000B 

Internally assessed exams, date and time will be set by subject tutor 
 

 

Language exams automatically have an entry for Foundation and Higher as the tiers can be mixed – candidates will sit one 
of each exam one after the oher 

 
 

 Date Time Length Board Level Which exam is being taken 
   In minutes 
 

Unless there is an exam clash, there is not opportunity to take the exam at a different time or on a different day – 

 it is very important that you note down the times of all your exams and ensure that you are on time. 
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Results 
 
On results day you will receive a ‘Statement of Results’. THIS IS NOT YOUR FINAL CERTIFICATE.  
The statement lists ALL the exams you have taken and any components within the qualification. 
 
A capital letter indicates an OVERALL grade, whereas a lowercase letter indicates a COMPONENT 
within the qualification.  The points are the value given to the OVERALL grade for data analysis. 

 

Brittany Spears 

1000 

000000061000B 

Overall Result 

0123456789

789 
 174150061000B 

Total marks for the 

qualification 

Total marks for the 
individual paper and 

equivalent grade 

Value given to 
the overall grade 

 


